
Southwest Design & Display

Freight Handling Order Form
SHOW NAME ____________________________________________________________________

EXHIBITOR NAME ___________________________________________ BOOTH # ___________

ADDRESS _______________________________________________________________________
(Street)

_________________________________________________________________________________
(City)                                                                                                            (State)                                                             (Zip)

PHONE (       ) ______-_______    FAX (      ) ______-_________  CONTACT NAME _______________________

EMAIL
DEADLINE TO RECEIVE ADVANCE SHIPMENTS 

Address “Pre-Show” Shipments as follows:
(Show Name) Hold for Exhibitor (Exhibitor/Booth#)
Southwest Design & Display
1310 Jackman Rd.
Benton, AR  72015-4002

Return Freight Notifi cation
(  ) No. I will take care of my freight
(  ) Yes.  Please ship my freight back for me. I will notify 
shipper to pick my freight at Southwest Design and Display.
Freight must be boxed/crated and ready for shipping, with return 
labels.  

SHIPPING DESIGNATIONS
Crated/Skidded - Material on skids or in any type of container that can be unloaded with no additional handling.
Special Handling/Uncrated - Material delivered by carrier in such a manner that it requires additional handling, such as 
(i.e. ground unloaing; side door unloading; constricted space unloading; designated piece unloading; stacked shipments; 
loose or pad-wrapped shipments.)

SHIPPING RATES Cost per CWT
One Way

Crated/Skidded Shipment $35.00
Special Handling/Uncrated $40.00
Penalty for late shipments $10.00
Floor Order Return Freight $10.00
Improper Paperwork $20.00

**ADVANCE SHIPMENT RECEIVING TIMES: 8:00 a.m. - 4:30 p.m.**

Weight Limitation Is Restricted To Under 5000lbs per piece
Designation Weight CWT Unit Price Total Cost
Example

Crated/Skidded (400/100) 4.00 $35.00 $140.00

Payment in full must accompany order.  
We accept all major credit cards.

Reminder

Price Shown is for one way 
shipping only.  Return freight will be 

billed to you at the same rates.



Southwest Design & Display

Signage Order Form
SHOW NAME ________________________________________________________________

EXHIBITOR NAME _______________________________________ BOOTH # ___________

ADDRESS ___________________________________________________________________
(Street)

_____________________________________________________________________________
(City)                                                                                                            (State)                                                             (Zip)

PHONE (       ) ______-_______    FAX (      ) ______-_________  CONTACT NAME _______________________

EMAIL

ORDER DEADLINE _______________________________

SIZE QTY SHAPE (circle all 
that apply)
round
rectangular
square

BACKGROUND 
COLOR

LETTERING 
COLOR

SPECIAL 
INSTRUCTIONS

SIGN TO READ AS FOLLOWS: SHOW CARDS

Want to highlight a product or special?
Table or Easel Signs are available!

7” x 11” = $40.00
11” x 14” = $42.00
14” x 22” = $45.00
22” x 28” = $55.00
28” x 44” = $65.00

BANNERS

Logos, Logo type styles

48” wide = $7.50 per square foot
Over 48” call for quote

$50.00 artwork 
charge if applicable

Call Jason @ 501-376-9114

YOUR ORDER WILL BE INSTALLED AT THE SHOW BY SOUTHWEST DESIGN!



Southwest Design & Display

Accessories Order Form
SHOW NAME ________________________________________________________________

EXHIBITOR NAME _______________________________________ BOOTH # ___________

ADDRESS ___________________________________________________________________
(Street)

_____________________________________________________________________________
(City)                                                                                                            (State)                                                             (Zip)

PHONE (       ) ______-_______    FAX (      ) ______-_________  CONTACT NAME _______________________

EMAIL

Mail or Fax completed form to:
Southwest Design & Display
1310 Jackman Rd.
Benton, AR  72015

We accept all major credit cards.

ITEM QTY ADVANCE PRICE FLOOR PRICE TOTAL
4’ or 6’ Table $25.00 $35.00
4’ or 6’ Table, Skirted $45.00 $55.00
36” or 60” Round $25.00 $35.00
36” or 60” Round, Skirted $45.00 $55.00
42” Height Table, Skirted $50.00 $70.00
Chair $7.00 $10.00
Spandex Covered Cocktail Table $50.00 $70.00
Spandex Covered 6’ Table $85.00 $100.00
Wastebasket $7.50 $10.00
Metal Easel $15.00 $20.00
10 x 10 Carpet $60.00 $70.00
10 x 20 Carpet $85.00 $90.00
Bulk Area Carpet $3.50 per linear foot $4.00 per linear foot
Speciality Items
(Available upon request)

Subtotal

Plus Sales Tax (8%)

TOTAL   



Southwest Design & Display

Labor Order Form
SHOW NAME ________________________________________________________________

EXHIBITOR NAME _______________________________________ BOOTH # ___________

ADDRESS ___________________________________________________________________
                   (Street)

_____________________________________________________________________________
(City)                                                                                                            (State)                                                             (Zip)

PHONE (       ) ______-_______    FAX (      ) ______-_________  CONTACT NAME _______________________

EMAIL

Southwest Design Supervised (OK to Proceed)
**Cost for Supervision - 20% Surcharge added to Labor Rates**

Exhibitor Supervised (Do Not Proceed)
Exhibitor will need installation Labor on __________  at __________ am/pm for ______________
                                                                                                                 (Date)                                    (Time)                                (# of Hours)

Display Labor Rates; Per Laborer
Straight Time: Monday thru Friday, 8:00 a.m. - 5:00 p.m. $37.00 / hr
Overtime: All other times except Holidays  $55.00 / hr
Holidays: All offi cial Holidays $75.00 / hr 

Minimum charge is One Hour per laborer.  Labor in excess of One Hour is billed in 1/2 hour increments.

Payment in full must accompany order.

Mail or Fax completed form to:
Southwest Design & Display
1310 Jackman Rd.
Benton, AR  72015

We accept all major credit cards.



Southwest Design & Display

Payment Authorization
SHOW NAME ________________________________________________________________

EXHIBITOR NAME _______________________________________ BOOTH # ___________

ADDRESS ___________________________________________________________________
                   (Street)

_____________________________________________________________________________
(City)                                                                                                            (State)                                                             (Zip)

PHONE (       ) ______-_______    FAX (      ) ______-_________  CONTACT NAME _______________________

EMAIL

Method of Payment
_____Company Check   (Make Payable to: Southwest Design)

_____ Visa

_____ MasterCard

_____ Discover

_____ American Express

Card Number _______________________________
Exp Date ______________
Security Code __________
Name Printed on Card ________________________
Signature __________________________________

Billing Address (required) _________________________________________________________________________
                                                (Street)   
_______________________________________________________________________________________________
(City)                                                                                                                                                                 (State)                                                                                                                     (Zip)

Totals From All Forms

Accessories Freight Labor Signage Plants Misc. Items Total

A $40 processing fee 

will be added for declined 

credit cards or returned 

checks.

Mail or Fax completed form to:
Southwest Design & Display
1310 Jackman Rd.
Benton, AR  72015

We accept all major credit cards.


